
 

 

 
 

Welcome to Corangamite Councils Employee Online Induction Manual. 
 
This Online Induction is aimed at ensuring that you can quickly review the expectations of our company 
whilst you are on our site. If you have any problems using this program, then please contact us.  

 

Thank you  

Corangamite Shire Council 

 
 
There will be a number of slides and questions presented during this induction.  At the end of the 
induction, you will be able to save and print a Contractor Induction Certificate and the ID Card which must 
be carried at all times while working for the council. 

 
Please ensure that you keep a copy for your records and bring a signed copy with you when attending site 
for the first time.  If you are completing this induction as a Refresher, please bring your certificate when 
you next attend site. 
 
This induction must be renewed annually. You will receive an email as a reminder to renew your induction, 
but it is the contractor and contractor employees responsibility to ensure their induction card are kept 
current prior to performing any works for council  
   
It is also the responsibility of all contractors to advise of any change in contact details. 
 
You may still be required to complete site specific inductions for certain areas. 

 
  



 

 

How to access Online Induction for Employees of Contractors 

 

 

New Employee Inductee Online Induction 

 

Type or paste this link into your browser:  

https://www.onlineinduction.com/corangamiteoi/index.php  

Once on the homepage, click on First time here? Click here to register 

 

 

 

 

 

 

 

 

 

 

https://www.onlineinduction.com/corangamiteoi/index.php


 

 

Select the induction that you are required to complete and click on Register 

 

 

Fill in the required details and click on Register 

 

 

 

 



 

 

Read the Welcome slide then tick the box I have read and understood the following then click on Continue 

 

 

Now Click on Required Documents 

 

 

 

 



 

 

Fill in the details as requested, and press Submit and Continue 

 

 

This will take you back to this menu and click on Contractor Employee Induction  

 



 

 

 

You will be directed to this screen read the Declaration and click on Next. 

From here there will a number of slides for you to read and some will have multiple choice questions to answer 

 

 

 

 

Once you have completed viewing the slides and answering the questions you will be directed back to this screen 

and select Checklist 



 

 

 

 

You will now be able to view and read Corangamite Shire’s Polices as you progress through them, tick them off the 

checklist. 

 

Once you have completed working through the checklist click on Continue. 

 

 



 

 

You now come to this screen and click on By clicking you agree to the above, and then click on Download Induction 

Certificate. 

You can leave feedback if you wish if not scroll back to the top of the page and click on Logout  

 

 

 

 



 

 

 

 

 

Thank you for completing the Corangamite Council’s online contractor induction 

 

Also do not forget to scroll back to the top of the page and logout 

 

 

 


